PMP Exam Prep Course - Request Approval template

[bookmark: _GoBack]Use this template to request approval from your manager or leader to attend IIL’s PMP Exam Prep course.  Select/delete text as appropriate.

Subject: Request for Approval to Attend IIL’s PMP Exam Prep course

Hi (Manager’s First Name),

I’m writing to request approval to attend IIL’s PMP Exam Prep course. This course will prepare me for the new PMP Certification Exam, and strengthen my skills in project, program and portfolio management.  Having the PMP certification will help me deliver improved project outcomes and support our growth and success.  

The course will provide updated tools and strategies that I can apply immediately in my job and also contribute to my professional development.

Here are the course details:
Course name: IIL’s Authorized PMP Exam Prep Course

Dates of course: (from date) to (end date)

Format:  Live Virtual or In-Person (select one)

Cost: 

Link to course:
 
Please let me know if additional information is needed.  

Thank you for your consideration.
 
Best regards,


